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“It is an environment in which children thrive 

in a whirlwind of opportunity and excellence”   

– A Blackheath Parent  



   
 

  

  

  

INTRODUCTION   
Blackheath Preparatory School is an independent prep 

school for just under 400 boys and girls aged 3 to 11. 

Founded in 1996, it occupies a beautiful five-acre site close 

to Blackheath village and its original Georgian and Victorian 
buildings have been extended and adapted to include large 

playgrounds and extensive playing fields, tennis courts, 

cricket nets and a Forest School area.  

It is a quite remarkable school with outstanding facilities, a 

formidable track record in academic success and dazzling 
achievements in Music, Sport, Drama and Art.   

The vision of Blackheath Preparatory School is not just to 

be a good or very good school but a real beacon of 

excellence. This means providing an exceptionally good 

quality of education for every one of the pupils. They aim 
for the children to be happy, thoughtful, confident and 

responsible. The ethos of the school is purposeful and 

supportive and the moral character of the children is 

developed. The school’s aim is to provide an environment 

in which pupils can flourish, confident in the adults caring 

for them, through trust, respect, responsibility and 

consideration. 

Children go on to a range of independent and maintained 

secondary schools, with a large proportion being awarded 
scholarships at schools such as Alleyn’s, Colfe's, Dulwich 

College, Eltham College, James Allen’s Girls’ School, 

Sevenoaks School and City of London Schools and/or places 
at top Grammar schools such as Newstead Wood and St 

Olave’s. A large number of children are also awarded 
scholarships in Art, Music, Sport and Drama.  

The school was inspected in June 2019 and both the quality 

of pupils academic and other achievements and the quality 

of pupils’ personal development were judged to be 
excellent. This website will give you a flavour of the school, 

its beautiful grounds and its superb facilities.  

The school is looking for an outstanding Marketing 
Manager who will support the Head and Bursar in taking 

the School to ambitious new heights.   

 

https://www.blackheathprepschool.com/
https://www.blackheathprepschool.com/
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THE ROLE  
This is an exciting new opportunity to play a leading role in the development of a wonderful School. At a time 

of significant change for Blackheath Prep, and indeed the sector, the new Marketing Manager will inherit a 

strong foundation on which to base an ambitious new era.   

The Marketing Manager will be required to market and raise the profile of the school.  They will be 

responsible for -  developing and delivering an annual strategy - promoting and monitoring the use of the 

school’s brand - developing and leading a public relations strategy -  building strong relationships with local 

and national influencers - promoting the school externally through delivery of effective advertising campaigns 

and networking events.  

The successful candidate will be expected to play an active part in school life to ensure good working 

relationships with School employees. They will promote the reputation of the School and make sure that all 

interactions with parents, pupils, employees and the local community are courteous and constructive.   

In summary, this is a role of profound breadth and depth and will suit a person who is organised, enthusiastic 

and a hardworking team player with excellent written and communication skills.  The candidate is expected 

to have had previous experience in a similar role.  
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PERSON SPECIFICATION  
The successful candidate should be able to demonstrate the following:   

• A sound knowledge of marketing practices and principles 

• An understanding of the motivations and aspirations of families considering an independent school 

education 

• Excellent communication and presentation skills both written and verbal. 

• Excellent digital skills in a cross section of media and software 

• Strong attention to detail, particularly copywriting and proofreading 

• Excellent organisational skills 

• Ability to multi-task – capable of devising, implementing and monitoring both long and short-term 

plans whilst also managing day-to-day operations   

• Capable of producing high level reports and analysis, with an acute eye for detail  

• Collaborative and open  

• Decisive and firm in upholding Executive decisions and the School’s aims and policies, strongly 

committed to creating a beacon of excellence  

• Confident – able to present and engage with staff, parents, pupils and other stakeholders  

• Flexible – able to attend School events, Governors’ meetings and prepared to be ‘on call’ for site 

and other issues  

 

  



 

 

KEY DUTIES & RESPONSIBILITIES   
Strategy and Planning 

 Produce, develop and deliver the annual marketing strategy and budget in conjunction with Head 

and Bursar 

 Submit termly reports on activity and expenditure to the Head and Bursar 

 Develop, promote and monitor the use of the school’s brand 

 Lead and develop a whole school communications programme 

 Undertake research to inform future marketing strategy 

 

Public Relations 

 Identify ways to attract and recruit pupils 

 Develop and lead a strong public relations strategy 

 Update and coordinate the schools use of social media platforms 

 Build strong relationships with local and national influencers 

 Archive all media coverage 

 

Marketing 

 Create and deliver an effective advertising campaign 

 Work with the admissions secretary to promote open mornings 

 Organise, produce and update the schools marketing materials 

 

General 

 Support teaching and non-teaching staff in their roles as ambassadors for the school 

 Be aware of and adhere to the school’s Health and Safety Policy 

 Develop and maintain excellent relationships with the whole school community 

 Undertake any other duties which the Head or Bursar may reasonably request 

 

   

  



   
 

TERMS OF APPOINTMENT  
  

• This is a part time role covering 3 days a week.  Additionally, there are several School events and 

activities at which attendance will be required as an important member of the School community. 

• The post will attract a salary equivalent to a full time salary of between £28,000 and £35,000 
depending on experience. 

• A free staff lunch is provided during term time 

• Fee remission  

  

HOW TO APPLY 
Please send by email a completed application form with a covering letter to Helen Pratt, Bursar, Blackheath 

Prep School to helen.pratt@blackheathprepschool.com.  Closing date for applications is mid-day on 31st 

July 2020. 

 

 

The School is committed to safeguarding and promoting the welfare of 

children and expects all staff to share this commitment. The successful 

applicant will be subject to an enhanced DBS check. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4 St Germans Place, Blackheath, London SE3 0NJ 

Tel: 020 8858 0692 

www.blackheathprepschool.com 

Company No. 672569 Registered Charity No. 312732 
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